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- ESTABLTISH DISPOSITION STANDARD; D DISPOSE OF PRESENT ACCUMULATION;
@ RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

8.Earliest & Latest |[9.Exact Series Title
Dateg of Series
1950 - To Date Research Project File

10‘What is the function of the office in which this record series is created?

The function of the office in which this record series is created is to plan, organize and
direct the department's research and development program so as to advance knowledge concerning
the nature and operation of the various operations of the Department, and to develop, evaluate
and implement those practices, methods, designs, materials, products and equipment which show
promise of being of an improved nature. Serve as a central agency within the Department for
coordinating and handling research related matters with the Federal Highway Administration,
Highway Research Board, institutions of higher learning, consultants and other apptropriate
pitblic and private agencies. :
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11. This file contains the followiﬁg documents_(include form numbers and titles, if any,
and file arrangement). - )

s

The record séries consists of several folders. The series may include but is not limited to
the following: correspondence; preliminary study; contracts with consultants: quarterly
progress reports; interim progress reports; financial statements (monthly and/or quarterly
expense statements); pre-award audit review; final project report; and implementation study.
These research projects are mot directly related to the construction project files. Research
pProjects cover a wide variety of subjects. For example, a project is underway to study the
State Highway Laws; another project deals with the development of a state-wide traffic

model, (For a current listing of all research projects see attached list). Projects are
approved by the Department's R & D Conmittee and the Director amd are conducted in cooperation
with the FHWA. Each project is assigned a research project number, The records are filed by

research project numbers.
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13. Is this the Record Copy of the series? kQ?] [1
1k. Is there a duplication of this series in another office or agency’ ; =1 [ 1
15. Is the information contained in this serles ever summarlzed or publlshedV =1 [ 1
Attach copy of summary or publication.’
16. Does the series contaln cla551f1ed 1nfonmatlon requlrlng securlty hendllngV o1 1A
i7. Does the series 1n1tlate, amend or termlnate agency p011c1es and proceaures9f TOE] 1]
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18. Could the function be performed if the files were lost or destroyed? [1 [ &
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [} [ §
20. Does the record series provide data as input to an EDP file? x] [
21. Does the record series contain documentation produced as EDP printout? i~ -1 11
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(Cite Law, Statute, or other reason for the retention requirement)
25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR -[]FISCAL YEAR -[JOTHER Project termimation date ,then:

25. Cut off upon termination of project; Hold 5 years in current files

area, then;

a. Retire interim progress reporﬁ and final‘projectfko State Archives

b. Transfer remainder of file to State Records Center, hold 5 years;
then destroy.

(Indicate briefiy rationale for recommendations above/or write additional remarks): -
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